UBND THANH PHO HO CHI MINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT DPijc lap - Ty do - Hanh phiic
LY TU TRONG TP. HO CHi MINH .

sé C%J/TB-LTT-TC Thanh phé HE Chi Minh, ngay—} thing Fndm 2017

THONG BAO
V& viéc phan loai, lap muc luc ho so, tai liéu
ciia don vi va ndp vé kho lru trir ciia nha truromg

Can ctir Ké hoach sé 347/KH-LTT-TC ngay 26 thang 4 nam 2017 cua
Truomg Cao ding K§ thuat Ly Ty Trong TP. H6 Chi Minh vé céng tac van thu,
Iuru trir ndm 2017;

Can cir Quyét dinh sé 519/QD-LTT-TC ngay 05 thang 6 nam 2017 cia
Truomg Cao ding K¥ thudt Ly Ty Trong TP. Ho Chi Minh vé Ban hanh bang thoi
han bao quan hé so, tai liéu hinh thanh phé bién trong hoat dong cta Truong Cao
ding K¥ thuét Ly Tu Trong TP. H6 Chi Minh;

Can cfquuyé'“t dinh s6 520/QD-LTT-TC ngay 05 thang 6 nam 2017 cua
Truong Cao dang Ky thuat Ly Tu Trong TP. Ho Chi Minh vé Ban hanh danh muc
ho so nam 2017,

Nha truong thong bao dén cac don vi truc thuge truong thuc hién viéc lap
muc luc hé so, tai liéu ctia don vi tir nam 2017 tré vé trude. Cc tai liéu duge phan
loai theo nhém hé so, thoi gian bao quan va duoc lap theo timg ndm dya trén bang
danh muc hé so va thoi han bao quan hd so, tai liéu di dugc cbéng bb.

Tir ngay 30 thang 8 nam 2017 dén ngay 15 thang 9 nam 2017, bd phén van
thu, luu trir Nha tru‘cmg thure hign kiém tra viéc phan loai, 1ap danh muc ho so, tai
liéu cua cac don vi (lich kiém tra dm:rc thong bao cu thé trén trang egov cua Nha
truong).

Cac don vi thuc hién viéc nép: Muc luc hé so, tai liéu; bién ban vé viéc giao
nhan tai liéu (mAu dinh kém) va cac hd so, tai liéu lién quan vé kho luu trir cho
(6ng Chi) tir ngay 15 thang 9 nam 2017 dén ngay 30 thang 9 nam 2017.

Higu truong yéu cau Trudng cac don vi trie thuq’f:c Nha truong co trach
nhiém trién khai thuc hién theo dung thoi gian quy d%

o

Noi nhan: IEU TRUONG
- Céc don vi trre thudc trirémg;
- Luu: VT, P.TC-HC-TH.




MAU MUC LUC HO SO, TAI LIEU NQP LUU
(Theo Thong twe 56 07/2012/TT-BNV ngay 22 thdang 11 ndm 2012 cua Bé Noi vy)

TEN DON VI (ndp luu tai lidu)

MUC LUC HO SO, TAI LIEU NOP LUU

Nam 20........
Hip/ S6, ky . Théri .
cip higu Tiéu dé ho so Th?[,‘th“ han bio ff Girlh,'
so | ~_HS quan . “._
(1} (2) (3) (4) (5) (6) (7
Muc lyc ndy gom:..........ccoene hé so (don vi bao quan)
Vietbang chivi..........ooooi ho so (don vi bao quan).

Trong do co: i )
.................................. h6 so (don vi bao quan) bao quan vinh vien;
.................................. hé so (don vi bao quan) bao quan co thoi han.

] Tp. HCM, ngay........ thang 7 ndm 2017
TRUONG DON VI Ngudi 1ap
(kv va ghi ro ho tén) (ky va ghi rd ho tén)

Hwoéng déin ciach ghi cic cbt:

Cot 1: Ghi s thir tu cia hop hodc cip tai liéu giao ndp.

Cot 2: Ghi sb va ky hiéu cta hd so nhu trén bia hé so.

Cot 3: Ghi tiéu dé hé so nhu trén bia hd so.

Cot 4: Ghi thoi gian sém nhét va mudn nhét ca vin ban tai liéu trong ho so.

Cot 6: Ghi tong sb to tai lidu co trong hd sa.

Cot 7: Ghi nhimg thong tin can chi ¥ vé ndi dung va hinh thirc cua vin ban c6
trong hd sa.




MAU BIEN BAN GIAO NHAN TAI LIEU
(Theo Thing twe 56 (07/201 2/TT-BNV ngay 22 thang 11 ndm 2012 cua Bé Noi vu)

UBND THANH PHO HO CHI MINH ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Pie lip - Ty do - Hanh phic
LY TU TRONG TP. HO CHi MINH

Tp. HCM, ngay... ...thdng 7 ndm 2017

~ BIENBAN
V& vigc giao nhéin tai liéu

Can ctr Théng bdo s6 689/QD-LTT-TC ngay 7 thang 7 nam 2017 cua
Truomg Cao dang Ky thuét Ly Tu Trong TP. H6 Chi Minh vé viéc thuc hién lap
muc luc hé so, tai liéu cua don vi va nop vé kho luu trit ctia nha truong,

Chiing ti gom:

BEN GIAO: (tén don vi giao ngp tai li¢w), dai dién la:

Chire vu cong tac/chire danh: ... e
Thong nhat lap bién ban giao nhan tai liéu voi nhimg ndi dung nhur sau:

1.T2n khdi 121 B RI80 NOP: ....eeeeeiiieiiiiiiisisieeeeeeeeeoeee e eeeeassseeenens
2. Thai gian clia tai [igu: ... o et e e

3. SO IIONE 1A LU ... e e,

- TONE SO AP (CAP): +oeveeeeieieeee ettt

4. Tinh trang 11 & gla0 NOP: ... e e
5. Muc luc ho so, tai liéu nép luu kem theo.

BEN NHAN: (Licu trit co quan), dai dién 1a:

Bién ban ndy dugc lap thanh hai ban; bén giao (don vi/ ¢ nhan) gitr mot ban, bén
nhan (Luu trit co quan) gitr mét ban.
Cax:
PAI DIEN BEN GIAO PAI DIEN BEN NHAN
(Ky tén vi ghi rd ho tén) {Ky tén va ghi rd ho tén)




